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Abstract

Step by step protocol on how to book a cell sorter at EMBL's Flow Cytometry Core Facility

Troubleshooting
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I Access the PPMS calendar

1 Go to https://ppms.embl.de

2 Click on Flow Cytometry Core Facility

EMBL PPMS

START PAGE

Start page

Facilities available in EMBL:

« Advanced Light Microscopy Facility (ALMF) details

« Chemical Biology Core Facility (CB) details

« EMBL HD Structural Biology resources (SCB) details
« EMBL Imaging Centre (IC) details

« Electron Microscopy Core Facility (EMCF) details

+ Flow Gytometry Core Facility (Flow) details |

« Genomics Core Facility (GCF) details

3 Login into your account

EMBL

PPMS for the Flow Cytometry Core Facility - Flow 2

HOME ACCOUNT CREATION REQUEST LOGOUT

Login

Login with your EMBL credentials (for EMBL users)

+ If you do not have an account yet, you can fill in a user account creation request
« If you cannot login or have any trouble please contact: Flow facility, email:fccf-team@embl.de, phone:8341
« This core facility management system is also used by other core facilities. Change core facility.

4 On the upper tabs, click on "BOOK"
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EMBL

PPMS for the Flow Cytometry Core Facility - Flow

HOME | BOOK | ORDER REQUEST DOCUMENTS SCHEDULES STATISTICS REPORTS PUBLICATIONS PROFILE LOGOUT

Incidents  Rights Training Projects Orders Stock Settings Users Accounts Admins Invoicing  Help

5 Select one of the cell sorters that you want to book a slot

10xGenomics

« 10xGenomics (V101)
» Chromium X (V101)

FlowJo Dongle

« FlowJo VM 1 (V102)
« FlowJo VM 2 (V102)
« FlowJo VM 3 (V102)

6 Use the options to move between weeks to find the desired date for your sorting

Cell sorter

« BD AriaFusion (BSL1/2) (V101)
« BD FACSDiscover S8 (BSL1) (V104)

Scientific Advice

« Data Analysis-Experimental Design (V102)

* R&D (FCCF-GeneCore Hub)

Week 12, from the 18/03/2024 to the 24/03/2024

| Iprevious week] [current week] [next week] [other week] |

Project: [No project selected

Financial account #: 17691

6.1 The calendar is colour coded:

Flow Cytometer

« Aurora Spectral Analyser (V104)
* BD Symphony A3 Analyser (V104)
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6.2

Week 12, from the 18/03/2024 to the 24/03/2024

[previous week] [current week] [next week] [other week]

Project: [ No project selected v | filter

Financial account #: 17691

Monday Tuesday Wednesday Thursday Friday Saturday Sunday
18/03/2024 19/03/2024 20/03/2024 21/03/2024

tmoret

10:30 D D D E] O
11:00 () D O O D
11:30 O O O O ()
12:00

13:00 D D D D

13:30 P P ,

I 4
14:00
14:30 " L

" " " " . Gimenes Daniel
500 Gimenes Daniel Gimenes Daniel Gimenes Daniel ("384 well plate")

15:30

O00oo0oooo

16:00

more|
Cancelled - Gimenes Daniel

B Operator Free

Book the selected sessions

Dark grey: Not available for booking

You will find this colour:

= |f you are not a novice (not a trained user), the over working and weekend hours slots
will not be available for booking

= |f you are trying to book the instrument with less than 48 hours until the time of the
appointment.

Light blue: Intervention (not available for booking)

This one highlights periods in which the instrument is blocked for scheduled
interventions (such as a sorter bi-weekly aseptic cleaning) or for when the staff is not
available to support the sorting (in such occasion, trained users might still have the
opportunity to sort - please let us know).

*Notice that the instrument is blocked for the staff lunch period from 12:00-13:00 and it
is also the period in which the staff has more time to change the nozzle between
sessions.

Teal: Booked session that still has to be confirmed

Blue: Staff confirmed the session

Green: Staff confirmed the session for Operator Free (trained) users

Purple border: Session contains a comment to convey a special environment (such as
384 wp sorting)

Light grey: available slots for booking

To book a slot:
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1. Select time slot by checking the 30 minutes segments boxes in the calendar

2. (Optional) If you are trained, check the "Operator Free" Box. If you want to add a
comment to your booking check the "Comment" box.

3. Click on Book the selected sessions

Monday Tuesday ‘Wednesday Thursday Friday Saturday Sunday
18/03/2024 19/03/2024 20/03/2024 21/03/2024 22/03/2024 23/03/2024 24/03/2024
tmoret
10:30 () m) m) m) )
1:00f( ] O O O O
O O O O

Gimenes Daniel

Gimenes Daniel Gimenes Daniel Gimenes Daniel (*384 well plate")

»

Imore],

Cancelled - Gimenes Daniel
B Operator Free
B Comment

30 Book the selected sessions

2

6.3 A form will be shown for you to fill the information regarding your sorting. Once you are
done, click on "Complete Booking"

FACSAria Fusion Booking Form (new)

FACSAria Fusion Booking Form

User Name: *

l J
User E-Mail: *

Instrument setup *

Ollnstrument start-up + experiment setup + sorting performed by the staff

Olnstrument start-up (experiment setup and sorting performed by the user - only for trained users!)
O User will do the start-up (only for trained usersl)

Oriin of the cells to sort:

O Human

O Mouse

O veast

O Fly Embryo

O Zzebrafish

O other

If other, please specify:

Complete Booking

6.4  Your newly booked slot should appear in the calendar!
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The facility staff will then check and either confirm it directly, or if any issues arise you

will be contacted for changes.

Monday Tuesday Wednesday Thursday Friday
18/03/2024 19/03/2024 20/03/2024 21/03/2024 22/03/2024
tmoret
10:30 ) 0 (m] O m
11:00 () @) m] m) O
11:30 [ m) m] m) @)
o _ _ _ _ _
O 0 0 rd
: ’ s’ s
& — Gimenes Daniel
N . " " o o imenes Daniel form
Gimenes Daniel Gimenes Daniel Gimenes Daniel (384 well plate”) -

more},

Cancelled - Gimenes Daniel - Gimenes Daniel
B Operator Free
e

Book the selected sessions
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